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STANDARD OPERATING PROCEDURES FOR LEARNERS/PARENTS ON COVID 19 

FOR VREDENBURG HIGH SCHOOL 

 

1. PREPARATION OF FACILITIES 

 Prior to the return of learners and staff to schools when directed by the Department of 
Basic Education, all school buildings are to be deep-cleaned and disinfected including 
classrooms and especially water and sanitation facilities, particularly surfaces that are 
touched by many people. 

 Cleaning must be done before each day start or at the end of the day. 

 Cleaning must be managed by the SST (School Safety Team). A register must be kept of 
cleaning every day – signed off. 

 Schools must ensure that alcohol-based hand sanitisers are in every classroom, 
administrative offices, at entrances and exits and in staffrooms and toilets. 

 The following procedure must be managed and monitored by staff during the day: 
- Wet hands with clean, running water and soap. 
- Scrub all surfaces of the hands – including backs of hands, between fingers and under 
nails for at least 20 seconds. 
- Rinse thoroughly with running water. 

 Learners and staff must sanitise their hands routinely as follows: 
- Upon entering the school. 
- After breaks or any outdoor activity before entering the next teaching venue. 

 

2. RETURNING TO SCHOOL 

 Only learners that are 100% healthy may return to the school. 

 Learners will be checked on entering the school and if screening shows a temperature of 

more than 38⁰C, the learner will be sent home. 

 Learners travelling with bus transport must be accompanied by their parents to pick-up 

point in case learners’ temperature > 38⁰C, so that learner can return home. 

 Learners with the following illnesses must stay at home until doctor clears them to come 

to school: 

- HIV 

- Hypertension 

- Diabetes 

- Cancer 

- Immunodeficiency diseases 

 

3. TEMPERATURE SCREENING 

 On arrival, all staff and learners must be screened on a daily basis for symptoms of 
COVID-19, including a symptom check and temperature assessment. 

 Bus learners will be screened at pick-up points. 

 Hand-held, non-contact devices will be used to measure temperature. 

 All visitors will also be screened on entering the school. 



2 
 

 Learners, parents, staff or visitors registering an elevated temperature of 38°C or above 
must not be permitted access to school property and must move to an isolation area 
pending immediate return to a self-isolating facility away from the school site. 

 

4. PERSONAL PROCTECTIVE EQUIPMENT (PPE) 

4.1 FACE MASKS/SHIELDS 

 All staff members and learners must wear protective masks or shields at all time. 

 Learners can bring their own masks to school if the mask/shield is within the Covid-19 

requirements as per Government legislations. 

 Masks will be provided for learners and staff. 

 It is suggested that cloth masks be washed after each day. 

 

4.2 HAND SANITIZERS 

 Will be provided at entry point and classes. 

 It is recommended that each learner carry their own hand sanitizer. 

 

5. SOCIAL DISTANCING 

 Learners and staff must keep a social distancing of at least 1,5 meters from each other 

throughout the day. 

 Social distancing must be kept during break times and change of class. 

 At least 1 meter must be kept in classes. 

 

6. TRANSPORT 

 Learners travelling with bus transport must be accompanied by their parents to pick-up 

point if learners’ temperature > 38⁰C, so that learner can return home. 

 All operators of learner transport schemes (LTS) must on regular intervals provide 

adequate sanitisers or other hygiene dispenser for washing of hands and disinfection 

equipment for learners. 

 All operators must ensure that public transport vehicles are sanitised before picking up 

and after dropping off learners.  

 The sanitisers used to sanitise all learner transport vehicles must have a minimum of 60% 

alcohol content. 

 All operators must adhere to the regulations that apply to public transport. 

 Operators must ensure that all learner transport vehicles door and window handles, 

armrest and handrails are sanitised before picking up and dropping off learners. 

 Operators must ensure that all learner transport vehicles are clean and tidy. 

 All learner transport operators must provide disinfection information materials and 

procedures. 

 All drivers must wear a mask. 

 All learners must wear a mask. 

 Don’ts that must be emphasised by SMTs with parents and learners. 

 Bus services, taxi services and e- hailing services shall not carry more than 50% of the 

licensed capacity. 

 Private vehicles shall not carry more than 60% of the licensed capacity. 
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7. VISITORS 

 All parents and visitors will also be screened on entering the school. 

 If temperature reading is more than 38⁰C, the parent/visitor will be asked to leave the 

school premises immediately. 

 Hand sanitizers will be available at entry point. 

 All visitors or parents must wear a protective mask/shield. 

 

8. ENSURING LEARNERS ARE ORIENTATED TO MAINTAIN SAFETY MEASURES   

a. The SMT and non-teaching staff must ensure that sanitisers are placed at the entrance of 

every class and at other strategic points.   

b. It is important to practice social distancing and good hygiene at school to prevent becoming 

infected.  

c. It is recommended that you keep at least 1.5 meter distance between yourself and another 

person.   

d. The following key activities will take place on arrival:  

 The principal and teachers conduct the orientation of learners on the management of the 

Coronavirus (2019-NCOV) at school. 

 Agree on safety and hygiene procedures at school that must include: 

I. Wash your hands often with soap and water for at least 20 seconds. If soap and water are 

not available, use an alcohol-based hand sanitiser. 

II. Avoid touching your eyes, nose, and mouth with unwashed hands. 

III. Avoid close contact with people who are sick. 

IV. Stay at home when you are sick and try and keep a distance from others at home. 

V. Cover your cough or sneeze with a flexed elbow or a tissue, then throw the tissue in the bin. 

VI. Clean and disinfect frequently touched objects and surfaces. 

 Orientation of learners on the curriculum recovery plan, including access to extra tuition 

classes. 

 Introduce the re-organised school time-table, new class lists and the sub-division of 

classes. 

 Brief learners on social distancing at school, travelling to and from school. 

 Motivate learners on their return to school. 

 

 

9. PREVENTING THE SPREAD OF THE CORONAVIRUS (2019-NCOV) IN THE 

CLASSROOM 

a. It is important that SMTs emphasised the following:  

I. Prevent direct contact with persons that are sick.  

II. Educators and learners are requested to only attend school if healthy.  
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III. Agree on safety and hygiene procedures with the learners in your classroom that must 

include: 

 Wash your hands often with soap and water for at least 20 seconds.  

 If soap and water are not available, use an alcohol-based hand sanitiser. 

 Avoid touching your eyes, nose, and mouth with unwashed hands. 

 Avoid close contact with people who are sick. 

 Stay at home when you are sick and try and keep a distance from others at home. 

 Cover your cough or sneeze with a flexed elbow or a tissue, then throw the tissue in 

the bin. 

b. Airborne transmission should be limited by allowing ventilation in classrooms. 

c. Clean and disinfect frequently touched objects and surfaces. 

 

10. STEPS TO TAKE WHEN A LEARNER DISPLAYS SYMPTOMS   

a. When a learner is suspected to be sick or displays symptoms, e.g. feverish, respiratory 

distress, dry cough etc. at school the SMT must ensure that the school inform the 

parents/guardian of the learner immediately.  

b. Isolate the learners / keep him or her separate until assessed by a health professional.  

c. Call the nearest heath facility or public hotline 0800 029 999 who will refer you to the 

relevant contact.  

d. The health professional will advise on further action to be taken once diagnosis is 

confirmed.  

e. When a case of Coronavirus (2019-NCOV): Learner(s) is confirmed 

I. Invite the relevant public health officials to discuss the case, identify people who have 

been in contact with them and advice on any actions and precautions that should be taken 

to manage learners and staff.  

II. In most cases, closure of the school will be unnecessary.  

III. This decision will be school specific, based on various factors such as school size and 

pupil mixing.  

f. When a learner has been exposed to a suspected case of Coronavirus (2019-NCOV) 

I. If anyone has been in contact with a suspected case in a school, no restrictions or special 

control measures are required while laboratory test results for Coronavirus (2019-NCOV) 

are awaited. 

g. When a learner has been exposed to a confirmed case of Coronavirus (2019-NCOV)  

I. All close contacts of a confirmed Coronavirus (2019-NCOV) case are required to stay at 

home for 14 days while being monitored for symptoms.  

II. They may not attend school.   

III. Learners who did not have contact with a confirmed case should attend school.  

IV. Family and friends who have not had close contact with the original confirmed case do not 

need to take any precautions.  
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V. Learners who have interacted with a healthy contact of a confirmed case should not be 

excluded from school.  

VI. All case contacts who become symptomatic must be immediately screened for the 

Coronavirus (2019-NCOV). Once found to be a case, active contact tracing and self-

quarantine of all contacts must be implemented. 

 

11. STUDY FROM HOME 

 Learners who return later to school or stay at home because they are sick, will still get the 

work and continue with online learning. 

 The work will be available on Facebook and the school’s website 

(www.hsvredenburg.co.za). 

 

12. COMMUNICATION 

 The school can be contacted if parents have any questions: 

 School telephone number:  022 713 1151/2 

 Email:   kantoor@hsvredenburg.co.za or admin@hsvredenburg.co.za 

 Guardians: 

Grade 12 Mr. A. Smit smita@hsvredenburg.co.za 

Grade 11 Mr. AJ du Toit dutoita@hsvredenburg.co.za 

Grade 10 Mr. B. Coetzee coetzeeb@hsvredenburg.co.za 

Grade 9AN, AP, AS, EG Me. H. Kleynhans kleynhansh@hsvredenburg.co.za 

Grade 9AC, AE, AM, EC Me. L. Craill crailll@hsvredenburg.co.za 

Grade 8 AB, AJ, AL, AS, EB Me. B. van Blerk vanblerkb@hsvredenburg.co.za 

Grade 8 AN, AU, ED, EL Me. H. Coleman colemanh@hsvredenburg.co.za 
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